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       State of Vermont

	Hardware Chain of Custody 

Use with  contracted vendor to destroy data media as well as for equipment sent to BGS

	Agency/Department sending hardware:
	
	
	

	This section is to be completed by the Agency or Department shipping hardware to Buildings and General Services or for handing off data storage devices to be destroyed by contracted vendor. All equipment is to be listed. Use a separate sheet and attach it to this one if there are multiple listings for hardware. (i.e. three laptops or several hard drives)

	Date Picked Up:
	Dept. Contact Person:
	
	

	Hardware Type:

	   (If applicable) :                   Serial Number
	
	Serial Number
	

	· Desk top PC
	· Monitor
	
	

	· Laptop
	· Hard drive
	
	

	· CD/DVD
	· Other:
	
	

	· Flash Drive
	· 
	
	

	· Other:
	· 
	
	

	
	
	 
	

	· Vendor pick up:  Driver Name:
	
	
	

	                                             Signature:
	
	
	

	· BGS pick up: Driver Name:
	
	
	

	                                      Signature:

	Agency/Department employee handing off hardware: (if other than contact person)
	
	
	

	Signature:
	
	
	

	
	
	
	

	Receipt of hardware: All hardware is to be checked against the list above and any additional lists provided by the Agency.

	
	
	
	

	Date Received:
	
	
	

	All hardware accounted for:      Yes                 No
	
	
	

	If no, please explain:
	
	
	

	BGS or contracted vendor employee receiving shipment:
	
	
	

	Signature:
	
	
	

	Driver Name:
	
	
	

	Signature: 
	
	
	



